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Multifamily Request for Proposal (RFP) Upload

Instructions

Purpose

Minnesota Housing no longer accepts Multifamily RFP electronic submittals via
E-Mail. The Multifamily Request for Proposal (RFP) Upload allows owners,
developers, and/or processing agents a fast and easy way to electronically submit
their Multifamily RFP materials via the Internet. In an effort to identify and
distinguish the electronic submittals, the following document titles shall be
used for the checklist items identified below:

Al CommonApplication

A2  RentalHousingNarrativeQuestions
A3  MethodOfSatisfyingGreenCriteria
A4  CertOfEnvirolssues

A5  MarketQualification

A6  TransitOrientedMap

A7  SitelLocationMap

A8  Photos

A9  ArchitecturalRequirements
A10 SiteControl

All SourcesAndUsesOfFunds

Al2 TenantRelocationPlan

Al13 LHIACertOfCompliance

Al14 AckOfReceptivityToLCA

Al15 ResOfReceptivityToDEED

Al16 DEEDSummarylnfoSheet

Al7 NOLO

A18 LocalHRAPHANoticeAgreement
A19 RAPaymentStandard

A20 UAFromHRAPHA

A21 CommitProjectBasedRentAssist
A22 RentRoll

A23 PresOfFedAssistDocs

El  CountyLetterOfConfirmation

E2 CertOfConsistency

F1  CurrentOperatingBudget

F2 HSASMILetterOfSupport
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Gl RABudgetWorksheet
G2 ProgramPolicies

If multiple documents will be submitted for one checklist item, insert 10f2, 10f3,
etc. at the end of the document title.
Procedure

1. Visit the following website: http://www.mnhousing.gov/login/index.aspx,
then click on Multifamily Request for Proposal (RFP) Upload
2. Enter your E-Mail address, agree to the Terms and Conditions, then click on

Sign In

Welcome to the Minnesota Housing Upload Utility

E-Mail Address

john_doe@gq.com
Plea=se enter yvour email addre=ss to continue

[¥11I agree to the Terms and Conditions

By acce=sing and logging into the secure upload utility, I hereby
certify that I am authorized partner of Minnesota Housing and that
unauthorized access i= prohbited by law.

Terms of Service | Privacy Policy | Instructions | Contackt Us

3. Once logged in, enter Development Name, or if submitting Qualification
Forms, enter Organization Name

Minnesota Housing RFP Secure Upload Utility

Welcome, john.doe@qg.com & Instructions

Development Name: [DoeProperties
REQUIRED: Flease enter your associated dewvelopment name or organization name

Allowed File Types:

Word Document (.doc/.docx)

Rich Text Format (.rtf)

Adobe PDF (.pdf)

Excel Spreadsheet ((xls/.xlsx)

Excel Spreadsheet Template (.xlt)
Comma Seperated Spreadsheet (Lcsv)
JPEG Imaage (.jpag)

GIF Image (.gif)

Please Select Files

Browse...


http://www.mnhousing.gov/login/index.aspx

4. To select files for upload, click on the Browse button
5. To select additional files, you may click Browse again
6. Once all files are selected, click on the Upload Files button
H-\My Web StuffWoodstone Apts-QC pdf
Upload Files
Log Out

Terms of Service Privacy Policy | Instructions | Contact Us

7. A box will appear indicating All files successfully uploaded

Windoyes [niarnat Beuluray a

L] E all files succesfully uploaded.
L

Minnesota Housing RFP

Welcome, john.doe@q.com @ Instructions

Succesfully Uploaded: cottages of white bear-ge.pdf
Succesfully Uploaded: deer run apts-qc.pdf
Succesfully Uploaded: eagle ridge apts-gc.pdf
Succesfully Uploaded: east gate estates-gc.pdf
Succesfully Uploaded: germain hghts th-gc.pdf
Succesfully Uploaded: woodstone apts-gc.pdf

Log Cut

8. Click on Log Out

Congratulations! You have successfully submitted your RFP materials to Minnesota
Housing.
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